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Escrow Officer opens title orders with  
open order desk

Customer service verifies legal
 and vesting if needed

Title orders to searching plant

Computerized property chains

General index seller/buyers
Searcher examines - chain & general index

Title examiner completes search package 

and writes prelim title report

Word processing department types prelim

Messenger service delivers prelims to  

escrow and lenders

Escrow submits new documents, demands, 

& statements of info to title unit

Escrow authorizes recording upon 

notification of funding

Documents record & encumbrances 

of record are paid off

Title officer writes title polices

Word processing dept prepares

 final title policy

Title policy sent to escrow & lender


